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Hull Parks

Application to hold an event in Hull Parks 
           
Hull’s parks are managed by Hull Culture & Leisure Ltd. on behalf of Hull City Council. If you are interested in organising an event in one of Hull’s parks please complete the following details in order that your request can be considered. 

If your application is accepted your booking will be confirmed in writing and a licence issued which you will be required to sign.

No events may be held on Hull Park’s land and property unless permission has been formally given in writing following the consideration of a fully completed application form and associated information.


1. Organiser and Event details

Title of proposed event: Epicycle

Proposed date: 
7th - 11th August 2017 – Set Up
12th + 13th August 2017 – Event
14th – 14th August 2017 – Get out

Proposed location (name of park or open space): West Park

Proposed area of park: Please see site plan

[bookmark: Check7][bookmark: Check8][bookmark: Check10]Type of proposed event: Promotional  |_|  Commercial  |_|  Charity  |_|

[bookmark: Check9]Funfair/Circus |X|    Other |_| (please give details):

………………………………………………………………………………………..
 
Organiser name: Hull 2017 UK City of Culture

[bookmark: Check11][bookmark: Check12][bookmark: Check13]Private individual   |_|     Commercial organisation   |_|     Registered Charity   |X|
 
[bookmark: Check14][bookmark: Check40]Community group  |_|     Local Authority                   |_|     Funfair/Circus          |_|

[bookmark: Check15]|_|  Other (please give details):……………………………………………………





Organiser Address: Pacific Exchange, 40 High Street Hull, HU1 1PS 
………………………………………………………………………………………

……………………………………………………………………………………....

Telephone contact: (home or business) 01482 318951

Mobile: 07771764656

Email address: katy.fuller@hull2017.co.uk

Registered Charity number if applicable: 1162199

Registered Company number if applicable: 9106231

Please describe your proposed event, its aims and target audience:

Epicycle is a large scale touring outdoor circus show by CirkVOST, a collective of 13 people founded in 2007 by experienced circus artists (most of them coming from the famous company “les arts sauts”). The show is inspired by comic books and performed on a bespoke circus rig - a 13.5 m double circle rising from the ground.  Within this 'wheel' eight acrobats and a live musician perform.  The show has been touring since 2010 playing in indoor venues, outdoor locations or within a circus tent.   Epicycle played in the UK as part of Piccadilly Circus Circus on 2 September 2012

The show is driven by the live music, performed by a musician housed within a sphere alongside the structure, while the rest of the cast perform on the rig using a range of aerial techniques.  In Hull the show will be presented outdoors in West Park on Saturday 12th of August and Sunday 13th of August at 9:30pm.  The show is suitable for all ages and the audience profile is a ful mix of family groups.  500 people can be accommodated in deckchair seating either side of the structure with a standing audience behind.  The ideal maximum for the standing audience is 4,500 although the company is confident that a larger number can be accommodated with only minimal impact on the audience experience through reduced sightlines.  

The event preparation and build will be managed by CirkVost, Hull 2017 UK City of Culture, and T G Events who have experience in planning and operating in similar locations.





Proposed time of arrival requested for organiser to commence setting up of event: Monday 7th August 2017. Please see attached production schedule.

Proposed event start time: 21:30

Proposed event finish time: 22:30




Proposed time of departure of organiser (event dismantled and area to be cleared and left tidy and free of litter and rubbish – a Bond payment will be required at the point of booking and will be withheld if the area is not left tidy and in good order):


We’ll be off site by 18:00 on 15th August

Please tick to indicate the number of visitors you anticipate attending your event:

         0 to 50 |_|	             50 to 100 |_|               100 to 250 |_|          250 to 500 |_|          

[bookmark: Check18] 500 to 1000 |_|         1000 to 2500 |_|          2500 to 5000  |X|         

   Over 5000 |_| please state number:………………………….

[bookmark: Check17]Do you propose to charge an admission fee? Yes |_|     No |X|

If Yes, how much?........................................................................................

Who benefits from this?...................................................,……………………

[bookmark: Check19]Do you propose to do a collection from the public? Yes |_|     No |X|

If Yes, please request a form for street collection from Licensing (01482 300300).
(evidence of this licence will need to be provided before the collection commences).



2. Commercial traders

[bookmark: Check41][bookmark: Check42]Do you propose to invite any commercial traders eg. food vendors, bouncy castles, face painters, fairground rides, climbing apparatus? Yes |_|     No |X|

If Yes, please supply below names, addresses and contact details for all traders:

(Please note the proposed list of traders, goods for sale and prices charged are also subject to the discretion of Hull City Council and Hull Culture & Leisure Ltd.) 

The Organiser will be responsible for inspecting all relevant Health & Safety documentation for all commercial traders.



Trader 1. Name: ……………………………………………………………………….

Type of business:……………………………………………………………..

Address:………………………………………………………………………..
…………………………………………………………………………………..
…………………………………………………………………………………..

Telephone contact:…………………………………………………………….


Trader 2. Name:..………………………………………………………………


Type of business:..…………………………………………………………….

Address:…………………………………………………………………………
…………………………………….……………………………………………..
…………………………………….……………………………………………..

Telephone contact:…………………………………………………………….



Trader 3. Name:..………………………………………………………………

Type of business:………………………………………………………………

Address:…………………………………………………………………………
……………………………………………………………………………………
……………………………………………………………………………………

Telephone contact:……………………………………………………………..




Trader 4. Name:…………………………………………………………………

Type of business:……………………………………………………………….

Address:……………………………………………………………..…………..
……………………….…………………………………………………………..
……………………….…………………………………………………………..

Telephone contact:…………………………………………………………….



Trader 5. Name:…………………………………………………………………

Type of business:………………………………………………………………..

Address:…………………………..……………………………………………..
……………………………………..……………………………………………..
……………………………………..……………………………………………..

Telephone contact:.…………………………………………………………….









Trader 6. Name:…………………………………………………………………

Type of business:……………………………………………………………….

Address:………………………………………………………………………....
……………………………………………………………………………………
……………………………………………………………………………………

Telephone contact:…………………………………………………………….



Trader 7. Name:…………………………………………………………………

Type of business:……………………………………………………………….

Address:………………………………………………………………………....
……………………………………………………………………………………
……………………………………………………………………………………

Telephone contact:…………………………………………………………….



Trader 8. Name:…………………………………………………………………

Type of business:……………………………………………………………….

Address:………………………………………………………………………....
……………………………………………………………………………………
……………………………………………………………………………………

Telephone contact:…………………………………………………………….




Trader 9. Name:…………………………………………………………………

Type of business:……………………………………………………………….

Address:………………………………………………………………………....
……………………………………………………………………………………
……………………………………………………………………………………

Telephone contact:…………………………………………………………….


(Please continue on a separate sheet if necessary)






3. Vehicular Access

[bookmark: Check20][bookmark: Check21]Do you propose to bring any vehicles onto the site? Yes |X|      No |_|

If Yes, please give details: 

(Number/size of vehicles) 2x HGV at 17m long, 2.5 m wide,4.3m high each.

Vehicles must be removed to designated parking areas if not part of the event.

Do you propose to use any items of heavy equipment eg. articulated lorries/ tractors etc? Yes |X|      No |_|

If Yes, please provide details:

2x HGVs, 1x workshop truck, 1x 7m telehandler, 1x 3.5t all-terrain forklift and 1x 30t crane



What arrangements do you propose to make for car parking and marshalling of vehicles? Please submit a traffic management plan as appropriate.

Car parking will be on site in the Walton St car park. Permission granted by both NPS Humber and Stadium Management Company.
 
Recent experience shows that audiences travel by public transport or park in familiar city centre car parks therefore it is felt that the Walton St car park and the city centre car parks will be sufficient for an audience of 5,000
Walton St Car park has 1,100 spaces
Additional city centre car parks are available with clear signage to the stadium including:
Pryme St
St Stephen’s St
Francis St
Mason St
Osborne St
George St

8 stewards will be allocated to car parking from 18:00 - 23:30 for both events. The stewards will be assisted by 6x Hull 2017 volunteers at any one time (2x specifically assigned to assisting with Blue badge parking)

Blue badge parking will be available on site and audience members will need to book these spaces through Hull 2017 prior to the event. 



Do you propose to make use of any residential caravans?  Yes |_|      No |X|

If Yes please provide details on size, number, how many persons, for how many nights, please also state how litter, toilet waste and noise levels will be managed:

……………………………………………………………………………………………

……………………………………………………………………………………………

……………………………………………………………………………………………

……………………………………………………………………………………………





4. Power supply


[bookmark: Check22][bookmark: Check23]Does your proposed event require electricity? Yes |X|      No |_| 
Please note - Generator supplied so do not need access to park electricity.  

[bookmark: Check36]Do you propose to use any artificial lighting?   Yes |X|      No |_|

Generator details: There will be three generators used on site, two synced 150kva unit and a 40kva unit. Generators are super silenced diesel units. 

How many connections required: N/A

Times electricity required: From: 08:00 7th August To: 06:00 15th August

Supply/ampage: N/A

Do you require an electricity connection to be supplied by Hull City Council?

[bookmark: Check24][bookmark: Check25]Yes |_|      No |X|




5. Special Effects

Do you propose to use any fireworks/pyrotechnics/stroboscropes/naked flames/smoke machines or other special effects?

Yes |_|      No |X|

If Yes, please specify: 

Risk Assessments will be required to be submitted for all special effects.



6. Music and Sound

[bookmark: Check26][bookmark: Check27]Will music be played at your proposed event: Yes |X|  No |_| 
If Yes, please specify:

[bookmark: Check28][bookmark: Check29][bookmark: Check30][bookmark: Check31]Live music:  	Yes |X|   No |_|     Amplification: Yes |X|   No |_| 
    
[bookmark: Check32][bookmark: Check33]Taped music: 	Yes |X|   No |_|

It is the responsibility of the Organiser to obtain the necessary licencing permissions to use music as part of their event.

If you are planning to include music, you will need to provide a copy of your PRS licence (please see www.prsformusic.com for further details). 

[bookmark: Check34][bookmark: Check35]Do you propose to use a Public Address system? Yes |X|    No |_|

Noise levels must not exceed a limit of 80 decibels, measurements will be taken as appropriate during the event and any instruction to turn down music or reduce noise levels must be implemented immediately.



7. Toilet Facilities

What arrangements do you propose to make for toilet facilities?

We will provide 6 x single plastic toilets for backstage use, 14 x single plastics for audience use and 2 x wheelchair accessible units

…………………………………………………………………………………………




8. Structures and Equipment

Do you propose to use any elevated platforms, stages, marquees, rigging or other built structures or apparatus? Yes |X|    No |_|

If Yes, please provide details: Please see Event Management Plan, method statement and risk assessment: Epicycle’s scenic structure is a bespoke rig, formed of 2 large metallic circles 13.5m in diameter. 

There will also be;
1x marquee 6mx9m
3x marquees 3mx3m


Any such structures will be subject to inspection and approval by Hull City Council’s Structural engineer and Risk Assessments must be provided.



9. ADIPS (Amusement Device Inspection Procedures Scheme)

For fairground rides, amusement devices and inflatable devices the Organiser is required to produce for inspection a current valid ADIPS certificate for each item of equipment. No ride or device will be opened to the public until a valid certificate has been produced for inspection.  




10. First Aid

What provision do you propose to make for First Aid? (It is the Organiser’s responsibility to determine the appropriate level of provision for your particular event):

We will have first aid on site for the build and dress rehearsal. Cover for the show will be 4 First Aiders, 1 Paramedic, a paramedic ambulance and a treatment centre, subject to discussion with Yorkshire Ambulance Service. 





11. Litter collection

What arrangements do you propose to make for litter collection? 

There will be 4 x 1100l bins on site and the site will be, mechanically, swept on Mon 14th & Tues 15th August

………………………………………………………………………………………………

………………………………………………………………………………………………

………………………………………………………………………………………………




12.  Security

[bookmark: Check43][bookmark: Check44]Do you propose to provide overnight security if necessary? Yes |X|      No |_|

If Yes, please give details: Please see attached spreadsheet

………………………………………………………………………………………………



13. Public Liability Insurance

As the Organiser you will need to provide Public Liability Insurance cover (minimum £5million) for your event. Please provide the following information:

Insurance Company: Zunich Municipal

Policy Number: XOA-122051-7383

Amount of indemnity: £25million (a minimum of £5million cover is required)
 
Expiry date of current certificate: 31 December 2017
(A copy of a certificate valid at the time of your event must be enclosed with this application or submitted not later than 14 days in advance of the event date).



14. Staffing requirements

[bookmark: Check38][bookmark: Check39]Will you require Park Ranger assistance? Yes |_| (a charge will apply) No |X|

If Yes, please give details/times etc:……………………………………………… 

………………………………………………………………………………………..




15.  Safeguarding/DBS Clearances


It is the Hirer/Organiser’s responsibility to carry out the necessary safeguarding checks for all the staff and volunteers in their organisation who are working with children and vulnerable adults.

By entering into an arrangement to use Hull Culture & Leisure Ltd. facilities, the Hirer/Organiser is confirming that adequate safeguarding arrangements are in place in their organisation.

The Hirer/Organiser must agree to disclose details of any current investigations and allegations against any member of their organisation; failure to do this will result in an immediate breach of the organisation’s contract or arrangements for use of facilities.

Hull Culture & Leisure Ltd. Reserve the right to place an exclusion on any individual(s) associated with a Hirer/Organiser’s organisation in connection with concerns about safeguarding.

Please note that any necessary checks and clearances by the DBS (Disclosure and Barring Service) are the sole responsibility of the Organiser.




16. Use of Live Animals

Any planned use of live animals as part of an event must be notified to the Parks Management at least 6 weeks before the event date. The Organiser is required to provide copies of detailed risk assessments relating to the planned use of animals.

The organiser is responsible for ensuring that all conditions of the Animal Welfare Act 2006 and the Performing Animals (Regulation) Act 1925 are strictly adhered to. The Parks management reserve the right to curtail any such event involving the use of live animals if there are any welfare or licencing concerns, in which case the contract or agreement would be deemed to be in immediate breach. 



17. Copyright Licencing

It is the responsibility of the Organiser to ensure that any necessary copyright licencing permissions are obtained as appropriate. Any issues arising from breach of Copyright are the sole responsibility of the Organiser and any non- compliance with Copyright regulations will constitute an immediate breach of contract by the Organiser.
18. Health & Safety Event Plan

If requested by the Parks management, the organiser must provide a detailed Health & Safety Event plan, demonstrating that all possible risks and hazards relating to the event have been considered and reviewed.




19. Where to send the completed Application Form

Please return this form to:

The Parks Area Manager - c/o Paula Longman, East Park Pavilion, 
East Park, Holderness Road, Hull HU8 8JU 
[bookmark: _GoBack]or e-mail to (paula.longman@hcandl.co.uk) as early as possible and at least 28 days before the date of your proposed event. 

Your request will be given due consideration on receipt of this application and you will be notified in writing if your application is successful.  

If successful, a Licence will be issued authorising your event which you will be required to sign and return.




20. Checklist

I enclose the following documentation as required:

[bookmark: Check1]Signed Application form					|X|

[bookmark: Check2]Risk Assessment/s 						|X|

[bookmark: Check3]Portable Appliance Testing (PAT) certificate			|_|

[bookmark: Check4]Copy of PRS licence if music is to be played	 	|_|

[bookmark: Check6]Copy of Street collection licence if applicable		|_|

[bookmark: Check5]Evidence of Public Liability insurance				|X|

Traffic Management plan                                                    |X|

Health & Safety Event Plan (if requested)			|X|

It is not imperative that all these documents are enclosed with your application at this stage, however they must all be submitted at least 14 days before the event date. No event will be permitted to take place unless all relevant documents have been submitted by this deadline.


Important – No unsigned Application forms will be accepted

I the undersigned hereby submit my Application to be considered. 
(I have read and understood Appendix A – Organiser’s responsibilities)


Applicant Signature:                                   Date:  10/07/17

Print name: Katy Fuller

Organisation (if applicable): Hull 2017 UK City of Culture

Position in organisation: Executive Producer



































1. 


Appendix A

Summary of Organiser’s Responsibilities

The Organiser’s responsibilities include the following:

2. To liaise with the Police, Fire Authority and other organisations to make them aware of and ensure the success of the event.

3. To obtain all the necessary licences which may be required for the proposed event and to abide by the law of the land and as required by any such licences. 

4. To ensure that the event is conducted in an orderly and safe manner and not permit any drunkenness or disorderly conduct or unlawful gaming or betting.

5. To ensure that all Health & Safety documentation is in place (including that relating to any commercial traders involved in the event) and to supply a copy of all Risk Assessments to the Parks Manager as appropriate no later than 14 days prior to the date of the event.

6. To liaise with ESAG (the Events Safety Advisory Group) if required, depending on the nature of the event.

7. To make arrangements for sanitary toilet facilities where appropriate for the duration of the event.

8. To provide Public Liability Insurance cover (minimum £5million) for the duration of the event. A copy of the certificate must be submitted to the Parks Manager not later than 14 days in advance of the event date.

9. To take responsibility for all necessary safeguarding checks for all staff and volunteers in their organisation and to ensure that all necessary DBS checks and clearances are in place as per item 15. above, and to disclose details of any current investigations/allegations against any member of their organisation.

10. To ensure that the area is left undamaged, clean, tidy and free of litter and rubbish. The Organiser is responsible for making good any damage and for the cost of any repairs required.  

11. To supply a refundable Bond deposit of £250 per day in the form of a cheque made payable to Hull Culture and Leisure Ltd. not later than 14 days in advance of the date of the event. This cheque will be held securely, uncashed and will be deducted from the final account after the event, on condition that the area is left clean, tidy, free from litter and in good order; failure to adhere to this will result in all or part of the Bond being withheld. 

12. To pay the full balance of the sum due within 21 days of receiving the final account. 


13. In the event that the Organiser cancels the event with less than the required 7 days notice, the fee will remain payable in full. 

14. To agree to waiver any Showmen’s Guild rights (this waiver extends to any tenants, concessions, sub contractors or traders).

15. To abide by Hull City Council’s zero tolerance policy on the unlawful displaying of advertisements (fly posting); offenders will be prosecuted. Enforcement action may take the form of a fixed penalty or a prosecution for each advertisement unlawfully displayed which if convicted may result in a fine of up to £2,500 plus any additional costs incurred by the Council.  

16. To provide, if requested, financial information relating to the event such as fees charged to third parties (eg. traders), total income, charity donations and final accounts (any information given shall be treated confidentially).
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